Directions for MSU Faculty — Reading Binders in Tk20

1. GotoTk20: https://minotstateu.tk20.com

2. Log into Tk20 using the same username and password as for your other MSU logins.
You just need firstname.lastname and NOT the @minotstateu.edu part.

3. Look on the left side of the page for the link marked FIELD EXPERIENCE and click on it.
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4. You should see this in the top middle of your screen:

Field Experience > Field Experience > Assessments Help

ASSESSMENTS
Current Field Experience Assessments Previous Field Experience Aﬁ%mmm

5. If you are evaluating binders from a previous semester, click on PREVIOUS FIELD
EXPERIENCE ASSESSMENTS. Select the semester from the drop-down menu on the
upper right side :

Field Experience > Field Experience > Assessments Help

ASSESSMENTS
Current Field Experience Assessments Previous Field Experience Assessments

2018 Fall

Then proceed to step 7.

6. If you are evaluating binders from the current semester, you should see a list of
students’ names in blue with binders to evaluate.

7. Click on a student’s name in blue. Those that have not been evaluated have a red flag
next to them.

Your screen should look like this:
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If you are not familiar with the clinical expectations, read the description in near the
blue arrow marked 8.

Click on the white tab marked REFLECTIVE PAPER (see arrow 9)

Your left-hand side of the screen should now look like this:
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2. Describe how you sought out od 10l resources for your service learning project. With whom did you collaborate and in what ways?

How did your resources contribute to stug
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If you are not familiar with the assignment for the reflective paper, read the description
near the blue arrow marked 11.

Then click on the blue link (see blue arrow number 12).

Your screen should look like this. The paper is located near blue arrow 13.
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» 284l Clinical.docx | View and Annotate | Download

Conversion is complete, click the link to view and onnotate

Note that pre-service teachers choose their own titles for papers so your titles may look
different. If the paper is small you may either click the blue link VIEW AND ANNOTATE or you
may click the blue link DOWNLOAD. Larger papers can only be downloaded. Read the paper.

14. To record your evaluation, look on the right side of your screen for the blue link with the

name of the clinical and click on it.
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15. You will see a rubric that will vary based on the clinical experience. This is an example of
ED 284L. Click on the radio buttons (1, 2, 3 or 4) to indicate the score that you want to
give the pre-service teacher. You do not have to type a score in the score box.
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16. When you have entered all the scores, the bottom of your page should reflect the score
and look something like this. If you want to save your work and return to it later, click
the grey SAVE button. If you have completed your evaluation, click the green

COMPLETE button.

Total Score:

7

Total Mean:

2,333

Grade:

[ | Save



17. Finally, click the green SUBMIT button and you have completed a binder!
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If you treasure the important rewards in life, look back at the list of students’ names and
you will see that the red flag has turned into a green check mark. Your heart will
undoubtedly warm when you see the green flag and you know that you have
contributed to our assessment.

NOTE: If you can’t read the paper that the student wrote, or the paper doesn’t follow
the directions and you can’t evaluate it, please email the student and Lisa so we can
follow up.

For additional information, please contact us.

Tk20: contact Deb Kinzell

Clinical Experiences (ED 260L, 282L, 284L, 321L, 323L): contact Lisa Borden-King
Methods and Student Teaching (including ED 324L, ESLs): contact Kathy Hintz



