[bookmark: _GoBack]How to create an artifact for your background check for clinicals and admission!
Step One
Click on Artifact on the side.
[image: ]

Step Two
Click on create new artifact.
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Step Three
Click drop down box and scroll until you see Background Check Clinicals and Admissions.
[image: ]














Step Four
Upload Background Check Report from select files.

Step Five
When done click the green button at the bottom of the page.
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CREATE NEW ARTIFACT

"Please turn the ile or email you receive from the TAFP office, or your current employer, into a pdf and put it in the appropriate box. Make sure to save and submit when done.

Title:* Background Check Clinicals and Admission 2

Description:

BACKGROUND CHECK FOR CLINICALS AND ADMISSION

Please place a paf of the report of your background check into the fle box.

Background Check Report*
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