Mass Assign Service Indicators

1. Prepare your file.
a. Your file must be saved in csv format and must contain the preceding O.
b. To add the O, highlight the ID numbers.
A

1D

186872
111111
111111
111111
111111
111111
111111
111111
111111
111111
111111
111111
111111
111111
111111
111111

c. Choose “More Number Formats...” in General dropdown box.

General -

Bookl - Excel

ACROBAT @ Tell me what you want to

-~ | ABC General al
123 No specific format i

l 2 Number
186872.00
Currency

§186,872.00 E

Accounting
5186,872.00

Short Date
8/20/2411

Long Date
Saturday, August 20, 2411

Time
12:00:00 AM

Percentage
18687200.00%

Fraction
186872

Scientific
1.87E+05

ABC T
186872

More Mumber Formats...

d. Inthe dialog box, click on Custom.



|"

Format Cells

Number | Alignment | Font | Border | Fil

| Protection

Category:
General -~ Sample
Number 186872
Currency
Accounting Type:
Date
Time General
Percentage General . |W
Fraction 0
Scientific 0.00 E|
Text £ #5)
Special # ##0.00
EYTTTR | | #0440
##20_);[Red](# =20]
£ £20,00_): [(£,££0.00)
# £#0,00 ):[Red](#,££0.00)
5# 220 (5%, #220)
5,220 _);[Red](S#,#20) i
o Delete
Type the number format code, using one of the existing codes as a starting point.
| ok || cancel

L

e. Type seven Os in the box with the word General in it.

f.

P
Format Cells

[#] = |

Number | alignment | Font | Border | Fin

I Protection |

Categorny:
General s | ample
Mumber 0186872
Currency
Accounting Type:
Date
Time 0000000
Percentage General -
Fraction u]
Scientific 0.00 E|
Text # #HH)
Special £,#20.00
custon [ I
# ##0_);[Red](# ##0)
# ##0,00_):(#,#£0.00)
# ##0,00_);[Red]#,#£0,00)
5% #40_);(3% #20)
5# 840 _):[Red][$#,£#0) '
-

Type the number format code, using one of the existing codes as a starting point.

[ ok | [ Cancel

\

Save your file as a csv (Comma delimited) document.
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File name: Bookl -

Save as type: I Excel Workbook - ]

Excel Workbook

Excel Macro-Enabled Workbook
Excel Binary Workbook

Excel 97-2003 Workbook

XML Data

Single File Web Page

# Hide Folders Web Page

Excel Template

Excel Macro-Enabled Template
Excel 97-2003 Template
Account Text (Tab delimited)

Unicode Text ffice
XML Spreadsheet 2003

Microsoft Excel 5.0/95 Workbook
|CSV (Comma delimited) g
Formatted Text (Space delimited)
Text (Macintosh)

Text (MS-DOS) ata R
ZSV (Macintosh)
€SV (MS-DOS) mber
DIF (Data Interchange Format) eport:
SYLK (Symbelic Link)

Excel Add-in

Excel 97-2003 Add-in

PDF

XPS Document

Strict Open XML Spreadsheet
OpenDocument Spreadsheet eV

Authors:

Options

g. Click Yes button in the dialog box.

Microzoft Excel |

Do you want to keep using that format?

@ Some features in your workbook might be lost if you save it as CSV (Comma delimited].

[ Yes ] l Mo ] l Help ]

h. Close document. Then click the Don’t Save button.

Microzoft Excel | = |

! Want to save your changes to ‘Mass Assign
Example.csv'?

[ Save l [Doﬂ't&aﬂrel [ Cancel ]

2. Loginto Campus Connection.
3. Click on the Campus Community tile.



Campus Community

poy

4. In the left menu, then choose Service Indicators and then Mass Assign.

1 Service Indicator -~

Manage Service Indicators
Audit Service Indicators
Mass Assign

Mass Release

5. The first time, create a Run Control ID.
6. Click the Add a New Value tab.

Mass Assign

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value | Add a New Value

Search Criteria

Search by: Run Control ID begins with

[ case Sensitive

Search | Advanced Search

Find an Existing Value | Add a New Value

7. Type in new Run Control ID and click Add button (for example: rebecca.ringham).

8. Once created, click Search button to see available Run Control IDs.
Mass Assign

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

Search Criteria

Search by: Run Control ID begins with mass

[Jcase sensitive

Search | Advanced Search

Search Results

View All  First ‘4 1202 B Last
Run Control ID

Mass_Release RP

Find an Existing Value | Add a Mew Value



9. Click on your Run Control ID.
10. Enter data:

a.

N CENCRNe AN

Choose ‘External File’ under Selection Tool.

Upload file using “Upload File” button (this must be in .csv format).

Choose ‘SERVICEINDICATOR’ under File Mapping.
Choose ‘Minot State University’ under Institution.

Choose the Service Indicator Code and Reason for the hold you would like released.

Choose Start Term and Start Date. Normally, this is the subsequent term, so if placing
holds during spring 2021, the start term should be 2140 for summer 2021.
Choose End Term and End Date if you would like a specific time the hold should be

released.
h. Enter the Contact ID and any comments.

Mass Assign
Run Control ID Mass_Assign_RF Report Manager Process Monitor
Population Selection
Selection Tool | External File v|
Attached File 1810_to_TA_3-17-17.csv Upload File Delete File View File
File Mapping SERVICEINDICATOR Q

Service Indicator Data

Preview Selection Results

*Institution |Minut State University

v]

*Service Indicator Code [SMP |3 Early Entry Student

*Reason [CENR  |Q preyents all Enroliment

Effective Period

Start Term 2140 |Q, 2021 Symmer
Start Date 03/01/2021 E:J

Assignment Details

Cuse System Date

End Term &}
End Date [51)

*Department (2140 Q Records
Reference
Amount 0.000 Currency Code USD |G, pojiar

Contact Information

Contact ID 0186872 Q Contact Person Ringham Rebecca Lynne

Placed Person ID 0186872 Q Placed By Porter Rebecca L

Comments
| save 2" Return to Search Previous in List 4 | Mextin List

1. Click Run button at the top of the page.

L+ Add

Upd

dle/

Display



12. On the next screen, click the Ok button.

Process Scheduler Request

User ID rebecca ringham Run Control ID Mass_Assign_RP

Server Name Run Date |02/17/2021 E]

Recurrence QL Run|12:2537PM | =2 TR IS
Time
Time Zone &)
Process List
Select Description Process Name Process Type *Type *Format Distribution
] SCC_SI_ASSN SCC_SI_ASSN Application Engine  |Web v| |T}{T % | Distribution

oK | Cancel




To Mass Release Service Indicators

1. Prepare your file.
a. Your file must be saved in csv format and must contain the preceding O.
b. To add the O, highlight the ID numbers.
A
ID

186872
111111
111111
111111
111111
111111
111111
111111
111111
111111
111111
111111
111111
111111
111111
111111]

c. Choose “More Number Formats...” in General dropdown box.

General -

Bookl - Excel

ACROBAT @ Tell me what you

General al F
No specific format i

Number
186872.00

Currency
$186,872.00 L

Accounting
§186,872.00

Short Date
8/20/2411

Long Date
Saturday, August 20, 2411

Time

12:00:00 AM
Percentage
18687200.00%

Fraction
186872

Scientific
1.87E+05

ABC Text
186872

More Mumber Formats...

d. Inthe dialog box, click on Custom.



-

L.

Format Cells

MNumber | Alignment | Font I Border | Fill | Protection

Category:
General a | Sample
Mumber 186872
Currency
Accounting Type:
Date
Time General

Percentage T -

Fraction 0
Scientific 0.00 E|
Text # ##(
Special # ##0.00
ETI | |50 ) 550

# ##0_):[Red](# #£0)

£ £80,00_):(#,££0.00)

# ££0,00_): [Red]# £#£0.00)

5 #20_);(5# #20)

5#,#20_);[Red](5#,#20) i

i Delete
Type the number format code, using one of the existing codes as a starting point.
| ok || concel

e. Type seven Os in the box with the word General in it.

f.

-
Format Cells

9] = |

Number | Alignment | Font | Border | Fill | Protection |

Special £ #£0,00
Custom [N

#3520 ), Red](*,#50)

# 220,00 ):[#,£20,00)

# ##0.00_);[Red](#, ##0.00)
S #20_)(9#, #80)
%,##ﬂj;[ﬂed] [W,##ﬂ]

Category:

General 4 | 5ample

Humber 0186872

Currency

Accounting Type:

Date

Time 0000000

Percentage General -
Fraction u]

Scientific 0.00 E|
Text 22

—

Type the number format code, using one of the existing codes as a starting point.

[ ok || cancel

N

Save your file as a csv (Comma delimited) document.
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File name: Bookl -

Save as type: ‘Eucell Workbook vi

Authors: Excel Workbook
S Excel Macro-Enabled Workbook
Excel Binary Workbook
Excel 97-2003 Workbook
XML Data
Single File Web Page
+ Hide Folders Web Page
Excel Template
Excel Macro-Enabled Template
Excel 97-2003 Template
Account Text (Tab delimited)
Unicode Text ffice
XML Spreadsheet 2003
Microsoft Excel 5.0/95 Workbook
CSV (Comma defimited) . . . [y
Formatted Text (Space delimited)
Text (Macintosh]
Text (M5-DOS) ata Re
ZSV (Macintosh)
CSV (MS-DOS) nber
DIF (Data Interchange Format) eport:
SYLK (Symbolic Link)
Excel Add-in
Excel 97-2003 Add-in
PDF
XP5 Document
Strict Open XML Spreadsheet
OpenDocument Spreadsheet (=1

B . m~ ..

Options

g. Click Yes button in the dialog box.

Microsoft Excel | & |

@ Some features in your workbook might be lost if you save it as C5V [Comma delimited].

Do you want to keep using that format?

[ Yes ] [ Mo ] [ Help ]

h. Close document. Then click the Don’t Save button.



-

Microsoft Excel B

Want to save your changes to "Mass Assign
* Example.csv'?

[ Save ] [Dﬂﬂ't SE\re] [ Cancel

L

2. Loginto Campus Connection.
3. Click on the Campus Community tile.

Campus Community

poy

4. Inthe left menu, then choose Service Indicators and then Mass Release.

1 Service Indicator

Manage Service Indicators
Audit Service Indicators
Mass Assign

Mass Release

5. The first time, create a Run Control ID.
6. Click the Add a New Value tab.
Mass Release

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

Search Criteria

Search by: Run Control 1D begins with

[ case Sensitive

Search Advanced Search

Find an Existing Value | Add a Mew Value

—

Type in new Run Control ID and click Add button (for example: rebecca.ringham).
2.

Once created, click Search button to see available Run Control IDs.
3. Enter data:

a. Choose ‘External File' under Selection Tool.



Upload file using “Upload File” button (this must be in .csv format).

Choose ‘SERVICEINDICATOR’ under File Mapping.

Choose ‘Minot State University’ under Institution.

Choose the Service Indicator Code and Reason for the hold you would like released.

©aoo

Mass Release

Run Control ID Mass_Release_RP Report Manager FProcess Monitor

Population Selection

Selection Tool [External File M
Attached File ATH_Hold_10-30-18.csv Lpload b Deete File View fde
File Mapping [SERVICEINDICATOR Q. Preview Selection Results
Service Indicator Data
*Institution | Minot State University ~
*Service Indicator Code ATH |Q
*Reason |CENR |Q prevents all Enrollment
Effective Period
Start Term &} End Term Q,
Start Date El End Date El
[§/Save ||[@h Returnto Search ||+ Previousin List ||.J=] Mextin List [5% Add
4. Click “Run” button.
5. On the next screen, click “Ok” button.
Process Scheduler Request
User ID rebecca.ringham Run Control ID Mass_Release_RP
server Name [N ] Run Date[02/172021 |50
Recurrence 2 Run 12:37:17PM SIS LN TR L EIE TS
Time
Time Zone a

Process List

Select Description Process Name Process Type *Type *Format Distribution

[ SCC_S|_RELS SCC_SI_RELS Application Engine |Web w | |TKT s | Distribution

OK Cancel
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