
A Guide to Access and Complete 
CITI Trainings

MiSU - Office of Sponsored Programs
Amy Armstrong, M.Ed. - Director



Be seen. Be heard. BE INSPIRED.

What is CITI Training?
Minot State University subscribes to the CITI Course to provide faculty, staff, and students access to 
required training for Responsible Conduct in Research (RCR) as well as for the Institutional Review 
Board (IRB), Institutional Animal Care and Use Committee (IACUC).
• RCR Training course provides a comprehensive course specifically focusing on research ethics, 

research misconduct, responsible authorship, and conflicts of interest. Completion of the RCR 
workshop satisfies NDUS Policy 410, the NSF requirement for researchers funded through NSF 
grants.

• IRB Courses provide education about protection of human research subjects and the role and 
responsibilities of the Institutional Review Board (IRB). Completion of the IRB workshop satisfies 
federal agency requirements for researchers receiving funding through such agencies.

• IACUC course, similarly to the IRB Course, satisfies Institutional Animal Care and Use Committee 
(IACUC) requirements.

To learn more about the CITI Trainings, visit https://www.minotstateu.edu/osp/citi.shtml. 

https://ndus.edu/state-board-of-higher-education/sbhe-policies/400-heading-policies/
https://www.minotstateu.edu/IRB/irb-training--CITI-course.shtml
https://www.minotstateu.edu/osp/citi.shtml


STEP 1
Go to the following Minot State University 
web page: 
https://www.minotstateu.edu/osp/citi.shtml

Scroll to the bottom of the page and click on 
the link to access the CITI Training Site.

• If you do not already have a CITI username 
and password, follow the steps to register
for an account. 

• Be sure to select Minot State University for 
your organization affiliation. 

• Once registered, log in to your account. 

Be seen. Be heard. BE INSPIRED.

https://www.minotstateu.edu/osp/citi.shtml
https://about.citiprogram.org/


STEP 2
Once you are logged into the 
CITI site, under your Minot 
State University affiliation, 
select View Courses. 

Be seen. Be heard. BE INSPIRED.



STEP 3
Next, scroll to the bottom of 
the page to the Learner Tools 
for Minot State University 
and click on Add a Course. 

Be seen. Be heard. BE INSPIRED.



STEP 4
Next, answer the questions with the 
appropriate responses for your situation. 
Question 1
• If you are conducting research with one 

of the MSU science departments,
choose Group 1. 

• If you are conducting research with a 
non science related department, 
choose Group 2.

Question 2  
• Click on the appropriate response 

indicating if you previously completed 
a CITI course(s). 

Be seen. Be heard. BE INSPIRED.



Be seen. Be heard. BE INSPIRED.

STEP 4, continued
Continue answering the questions with the appropriate 
responses for your situation. 
• Question 3, Animal Research only required if you are 

conducting research with animals. 
• Question 4, select the category the fits best your 

situation. Student researchers should not complete the 
Administrator RCR training. Administrator RCR training is 
intended for principal investigators, faculty, and other 
university administration/personnel. 

• Question 5, Common Rule course is optional. 

Additional descriptions:



STEP 4, continued
Question 6
• This course module is 

optional. Click yes, if you 
wish to complete it. 

• Once all questions have 
been completed click 
submit. 

Be seen. Be heard. BE INSPIRED.



Be seen. Be heard. BE INSPIRED.

STEP 5
• Next, you should see the 

following page which includes 
a section called “Courses 
Ready to Begin.” 

• Check that the new course(s) 
listed, align with your 
situation. 

• Click Start Now to begin. 



Be seen. Be heard. BE INSPIRED.

STEP 6
• Next, you should see the following 

screen indicating the “elective” 
modules for your course. 

• Note: For individuals working with 
an ND EPSCoR or INBRE research 
project, concentrate on the 
following required modules…
 Research Misconduct
 Data Management 
 Authorship 
 Peer Review
 Mentoring
 Conflicts of Interest
 Collaborative Research

only required if applicable

only required if applicable



Be seen. Be heard. BE INSPIRED.

STEP 7 
• Complete all required modules for your 

training.
• Save a PDF or print a copy of your completion 

certificate, see sample. (Please note, the 
wording for the course(s) completed will be 
specific to your situation.) 

• Email a copy of the completion certificate to 
the research project principal 
investigator/lead faculty member. 

• The principal investigator may be 
required to submit your certificate to the 
MSU OSP office and funding agency. 

• Save a copy of the certificate for your records. 
• Save your log in/password to access future 

required or refresher trainings.  



Questions? 

Contact:
Amy Armstrong, OSP Director 
Email: Amy.Armstrong@MinotStateU.edu
Phone: 701-858-3578
Office: Memorial Hall Rm. #216A

mailto:Amy.Armstrong@MinotStateU.edu
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