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INTERNAL CONTROLS TUTORIAL WEBSITE: https://community.ndus.edu/course/view.php?id=174
Below is a set of instructions that briefly explain how to complete the Internal Control training.

Please have completed by June 21, 2013.

Log in to website with your employee username and password.
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[0 Remember 6387, or visit http://helpdesk.ndus.edu/.
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5. Please click on TUTORIAL: Internal Controls — Concepts and Applications.
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INSTRUCTIONS:

1. Check that your computer's volume is set to a comfortable level.

2. Click the link belovr to viatch the ttorial (about 8 minutes).

3. At the end of the tutorial, check the ack A s This ¢ your training requirements.
4. Optional: For your personal records, you may print a copy of the training completion acknovidedgement.
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6. Click the Enter button.
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7. Watch the Internal Control video.

8. Click in the acknowledgment box and then press SUBMIT (lower right corner).
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Internal Controls Completion of Training Acknowledgement for 2013

To complete your internal contrals training requirements, please select the
ackmowledgement below and choose SUBMIT when complete.

1 understand that internal controls are pervasive throughout the system and
g that | play an important part in the internal control structure, | acknowledge

that | my role and garding internal comtrol and
will do my part to strengthen (or adhere) 1o all internal controls.
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9. Click FINISH.
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Result:

you 1 the training
Internal Controls.
Te exit the tutorial cick FINISH.

Ta print your results, click the 'Print Results’ button.
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10. Exit activity (in upper right corner) and close website. Click on arrow near your name at the top
of the screen to bring down a drop box with the logout icon. Click on Logout.




