FRAUD AND CONDUCT TRAINING FOR ALL NDUS INSTITUTIONAL EMPLOYEES

To reach the fraud and conduct training site, type the following address into your web browser — https://community.ndus.edu/

The below screen will appear.
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The following screen appears:

***Scroll up***

You may have
one or more
courses that
appear. Look for
the NDUS Fraud
and Conduct
Training — 2013
link and click on
it.
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HELP DE!

HOME MY COURSES FC_TRAINING2013

NAVIGATION =i Your progress @
Home Theft and Fraud plus Code of Conduct ®
; ':‘y fome Training and Verification 3
ite pages
b My profile 2013

¥ My courses

¥ FC_training2013

P Participants
Please proceed through this course by working through the sections below.

P General
b Video You must take the verification quiz at the bottom for completion.
P NDUS Policy Review
SteQ 1: Click on P MiSU Policy Review VIDEQ
¥ Verification @
“w
Theft a nd Fra u d b Financial System End Begin by watching a short video:
Users
m'\-}
pIUS Code of Systems [ Theft and Fraud plus Code of Conduet training video
Conduct training S -n NDUS POLICY REVIEW
—~
. ”:
Vldeo ||n k P My profile settings )J Review the NDUS Policies regarding Theft and Fraud and Code of Conduct:
611.10 Employee Responsibility and Activities: Theft and Fraud
308.1 Officer and Employee Code of Conduct

MISU POLICY REVEW
.
111}

——— Each NDUS institution has its own policies regarding theft and fraud and code of conduct. While these policies serve as extensions of the NDUS policies, it's
important that you review your specific institution’s policies.

Listed below is a direct link to the Minot State University Theft and Fraud and Code of Conduct policies. Click on each policy below to review before proceeding:

Theft and Fraud
Code of Conduct

VERIFICATION

/ Please verify that you have read, understand, and agree to the policies.

Verification Quiz [}

Feedback

Would you like to provide feedback about this training site?
Click on the forum below. This is an open forum for anyone to add comments.

[Z] Feedback
— 0’ T This site is maintained and operated by North Dakota University System - Advancad Learning Technologies (ALT). For mora information please CONtAct Us. DVANCED
Ehﬂ\?ETRgIT[al%$S[3r;a ALT is not responsible for the content of external internet sites. EARNING
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ﬁ https://community.ndus.edu/mod/page/view.php?id=3348&inpopup=1
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Video not playing?

instead.

Theft and Fraud
plus
Code of Conduct
Training

\\  This presentation is approximately four minutes long. Please turn up your

\@' computer speaker and computer volume if needed.

It may take awhile to load.
Also, you may need to click on
the l> to start the video.

This is a screen shot of the
training video.

*It only lasts approximately 4
minutes!*

After viewing the video, close
the window using the “X".

Last modified: Tuesday, 26 March 2013, 9:36 AM

If the video still doesn’t start
playing, you may either need to
download QuickTime Viewer or
upgrade your version. See
page 21 of troubleshooting-
QuickTime.

After viewing the video, the video occasionally may replay. If it does, please just close the window in the upper right or left corner (depending on

your browser) by clicking on the “X”.




Step 2 — Review the NDUS
policies 611.10 and 308.1.
Click on each link and read the
policy. Once you click the links
for each policy, they should
open in a new tab or browser
window. To continue to the
next policy, you must close
each browser to return to this
screen
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b General Please proceed through this course by working through the sections below.
¥ Vidao ‘You must take the verification quiz at the bottom for completion.
¥ HDUS Policy Review
b M5 Policy Review VIDED
¥ Verification @
4 Ei‘:‘“‘" Systen End Begin by watching a short video:
v
¥ Poopletaft Financial
Srsbems [ Theft and Fraud plus Code of Conduct training video
" ™ NDUS POLICY REVIEW
SETTINGS =] ~
I My profile settings /}J Review the NDUS Policies regarding Theft and Froud and Code of Conduct:

> [ &11.10 Employee Responsibitity and Activities: Theft and Fraud

P [ 1061 Officer and Employee Code of Conduct

MISU POLICY REVEW
-
i

— Each HDUS institution has its own policies regarding theft and froud and code of conduct. While these policies serve as extensions of the HOUS policies, it's
important that you review your specific institution’s policies.

Listed balow is a dirsct link to the Minot State University Theft and Fraud and Code of Conduct policies. Click on sach palicy below to review before proceeding:

I8 Theft and Fraud
[ Code of Conduct

VERIFICATION

J Please verify that you have read, understand, and agree to the palicies.

[+ | Verification GQuiz
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b HOUS Policy Review

¥ MiSU Policy Review VIDEQ
¥ Verication @
13 rl'rm;ltinl System End Begin by watching a short video:
b PeopleSeft Financial
Systems [7) Theft and Fraud plus Code of Conduct training video
Step 3 — Click on the link . . NDUS POLICY REVIEW
=0 ~
“« ”

Theft and Fraud”. After P My proffe settins i Review the NDUS Policies regarding Theft and Fraud and Code of Conduct:
reviewl ng that p0| |Cy; CIICk on [ 611.10 Employes Responsibity and Activities: Theft and Fraud
the Iin k ”COde Of CO n d uct” [ 308.1 Officer and Fmployee Code of Conduct
You will need to close each MISU POLICY REVEW

F 9
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—— Each NDUS institution has its awn policies ragarding theft and fraud and code of conduct. Whils thase policies sarve as sxtansions of the NDUS policies, it's
important that you review your specific institution’s policies.

Once you have reviewed both \:md below is a direct link to the Minot State University Theft and Fraud and Code of Conduct policies. Click on each policy below to review before proceeding:
policies, return to this page to \

browser to return to this page.

[]

[ Theft and Fraud
[ Code of Conduct
complete step 4.

VIRIFICATION

/ Please verify that you have read, understand, and agree to the policies.

7 Verification Quiz 0

Feedback
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MISU POLICY REVIEW
M Each NDUS institution has its own palicies regarding theft and froud and code of conduct. While these policies serve as extensions of the NDUS palicies, it's
important that you review your specific institution’s policies.
Listed below is a direct link to the Minot State University Theft and Froud and Code of Conduct policies. Click on each policy below to review before proceeding: SteQ 4 - Ta ke t h es hO I’t q u iZ
B Theft and Fraud H H
-pisisnaed which will serve as your
o O signature showing you
/ Please verify that you have read, understand, and agree to the policies. understand and agree tO
[ Vet gl -« . L comply with the above
policies.
Click on the link “Verification
]
Feedback Quiz”.
Would you like to provide feedback about this training site? .
Click on the forum below. This is an open forum for anyone to add comments.
| Feedvack
n contact us =
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#fcommunity.ndus.edu/mod/quizfview.php P-BECX

m\ B nttps: [ FC_training2013: Verificatio...
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UNIVERSITY SYSTEM
ACCESS. INNOVATION. EXCELLENCE.
&* QUICK LINKS NDUS HELP DESK
HOME MY COURSES FC_TRAINING2013 VERIFICATION INFO
HAVIGATION
BED VERIFICATION QUIZ
Home B . .
Please click the Check button after inputing each answer.

o My home

b Site pages

¥ My profile Grading method: Highest grade
¥ My courses

¥ FC_training2013

A

Click on the button
“Attempt quiz now”.

P Participants
b General
P Video

P HDUS Palicy Review

B MiSU Policy Review

¥ Verification

|=]| Feedback

SETTINGS =l

P iy profile settings

Vou are log
— o . This site is maintained and operated by North Dakota University System - Advanced Learning Technologies (ALT). For more information please contact us.
NORTH DAKOTA

UNIVERSITY SYSTEM

in as Sheila Latham (Logout

DVANCED
ALT is not respansible for the content of external internet sites. EARNING
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m" | https:/fcommunity.ndus.edu/mod/quiz/attempt. 0 + @ B & X

NORTH DAKQTA
UNIVERSITY SYSTEM

ACCESS. INNOVATION. EXCELLENCE.

& QUICK LINKS

HOME MY COURSES

QUIZ NAVIGATION

[EE

Finish attempt ...

ﬁ Verffication Quiz
NDUS HELP DESK
FC_TRAINING2013  VERIFICATION ~ VERIFICATION QUIZ
Question 1 By entering the Y&S in the text box below, | acknowledge that | have read and understand both of the following State Board of Higher Education
Not complete (SBHE) policies:
Marked out of 1
1. NDUS policy SBHE 611.10 regarding Theft and Fraud.
2. NDUS policy SBHE 308.1 regarding Code of Conduc
Answer;
Check
Question 2 By entering Y&S in the text box below, | agree to comply with the Theft and Fraud policies procedures for my institution.
Not complete
Marked out of 1 Answer:
Check|
Question 3 By entering Yes in the text box below, | agree to comply with the Code of Conduct policies and procedures for my institution.
Mot complete
Marked out of 1 Answer;
Check]

S |

Read each question and type
an answer in the each box.
After the answer is typed, you
must click on the “Check” box
before proceeding to the next
question.

Once you have answered each
of the 3 questions, click on the
button “Next”.

VERY IMPORTANT: If you do
not answer each question and
check the “Submit all and
finish” button, you will not be
recorded as having completed
the training.

CRLA A D
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NORTH DAKOTA
UNIVERSITY SYSTEM Your Name
ACCESS. INNOVATION. EXCELLENCE.
* QUICKLINKS ~ NDUS HELP DESK
HOME MY COURSES  FC_TRAINING2013  VERIFICATION ~ VERIFICATION QUIZ  summary oF
QI HAVIGATION VERIFICATION QUIZ
s SUMMARY OF ATTEMPT
Finish attempt ... Question Status .
You can re-attempt the quiz
1 Correct N
again if you were not 100%
2 Carrect . .
correct or click submit all and
3 Correct L.
finish.
Return to attempt|
'Submit all and finish
ou are logged in as Sheila Latham (Logout)
/ o T This site is maintained and operated by Narth Dzkota University System - Advanced Learning Technologies (ALT). For more information please contact us. DVANACR
E,&j'f EL;ITQF%$SQI'ED§ ALT is not responsible for the content of external internet sites. EARNING

ACCESS. INNOVATION, EXCELLENCE

ECHNOLOGIES
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Confirmation

Ak Once you submit, you will no longer be able
to change your answers for this attempt.

: Cancel | Submit all and finish

This should appear when you click submit
all and finish button. This is your
opportunity to “cancel and re-attempt
the quiz” or to be done by clicking
“submit all and finish” button.
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= My home
completed training for this

¥ site pages
i prifle Grading method: Highest qrade . .
; year! You may print this
¥, Fhnmiegle SUMMARY OF YOUR PREVIOUS ATTEMPTS .
screen with your name at

* My courses
¥ Participants
b General Mlempt Sate Grace / 3. Review  Feodack

 vides om0 m' the top for your records.
Otherwise, follow the next

¥ HOUS Poicy Review

I WS Policy Review
Thank you for completing the NDLS Employee Theft and Fraud plus Code of Conduct course. You have finished and your answers are recorded.

¥ Verification
=
'_OHU You ean dose this browsar windaw ta exit the course, screens to IogOUt'
i Feedback
= E
¥ Finacial System End i
Users
e HIGHEST GRADE: 3 / 3.
e OVERALL FEEDBACK
SETTINGS : |1: M
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Edit View Favorites Tools Help

3} Favorites f.;;, MsU @ Suggested Sites v & | Get more Add-ons ¥ @ | signout & Reply

ﬁFC_trainingZUB:Verification Quiz ﬁ B =2 ;é; + Page~ Safetyv Tools+ @.v >

-

/" ‘:\
NORTH DAKOTA
UNIVERSITY SYSTEM Your Name

ACCESS. INNOVATION. EXCELLENCE

To logout, scroll to the

& QUICK LINKS NDUS HELP DESK

top of the screen and

HOME MY COURSES ~ FC_TRAINING2013  VERIFICATION INFO click the down arrow
by your name.

NAVIGATION = veriFIcATION QuIZ T
Home Please click the Check button after inputing each answer.
My home
P Site pages
b My profile Grading method: Highest grade
¥ My courses
¥ FC_training2013 SUMMARY OF YOUR PREVIOUS ATTEMPTS
P Participants Attempt  State Grade / Review Feedback
P General g
P Video 1 Finished 3 Not
P NDUS Policy Review Submitted Thursday, 4 April permitted
2013, 8:47 AM
P MiSU Policy Review
¥ Verification Thank you for completing the NDUS Employee Theft and Fraud plus Code of Conduct
"-’D Info course. You have finished and your answers are recorded.
€ Intemet | Protected Mode: On v B1s% -

g v 7 ,f,‘ FC_training2013: V... f,‘_ https.//adminsys.n... ﬁ PeopleSoft session... ,ff Robin Wagner-O... §| cnd_misu_fund_frs... ﬁ cnd_ps_account_n... g Fraud Tramning_FYT... g fraud training T'(Re..” < ﬁ| A0 11:02 AM
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File Edit View Favorites Tools Help
{3 Favorites {5 MsU @ Suggested Sites v & | Get more Add-ons v | sign out & | Reply

»

& < E * [ @ * Pagev Safetyv Tools~ |@|v

FC_training2013: Verification Quiz

»

NORTH DAKOTA
UNIVERSITY SYSTEM Your Name
ACCESS. INNOVATION =v=er+ sune )
MY BLOCKS MY BLOCKS MY ACCOUNT MY STUFF 3

[ Calendar This drop down box will
appear. Click on the “Logout”

My profile Email
link.
i L . Logout
My private files i g
_a y p

==
== | My courses

* QUICK LINKS NDUS HELP DESK
HOME MY COURSES FC_TRAINING2013 VERIFICATION INFO
NAVIGATION =5 [D
VERIFICATION QUIZ
Home . . .
Please click the Check button after inputing each answer.
= My home
P Site pages
P My profile Grading method: Highest grade

¥ My courses

CIHIMMARY NF VNIIR PREVINIIS ATTFMPTS

- Cr beofofo_inan

€ Internet | Protected Mode: On v ®|15%
< HEW 11:09AM

'E cnd_misu_tund_Iis... 'E] cnd_ps_account_n... ‘E’l Fraud Tramming_FYT... ‘E’l fraud traming 1 (Re...

fj FC_training2013: V... ﬁ https://adminsys.n... /S PeopleSoft session... fj Robin Wagner - 0...

15



» - Windows Internet Explorer

ttps://community.ndus.edu/login/logout.php ~ % E

Edit View Faverites Tools Help

T:I Favorites 1,5 MSU @ Suggested Sites g | Get more Add-ons ¥ & sign out €| Reply
_ = »
ﬁ NDUS Organizations & Community LMS @ * B ~ [ @ - Pagev Safety~ Tools~ u@uv

>

- N

NORTH DAKOTA
UNIVERSITY SYSTEM Your Name
ACCESS. INNOVATION, EXCELLENCE
% QUICK LINKS NDUS HELP DESK
NAVIGATION =l Do you really want to logout? Click “Continue”.
Home When the next screen appears,

5 My home \ you can finally click on the “X”

P Site pages in the upper right or left corner

» - .
My profile (depending on your browser) to

4 My courses
close the screen.

SETTINGS = [D

» My profile settings

/’ ‘: _‘\ This site is maintained and operated by North Dakota University System - Advanced Learning Technologies (ALT). For more information please contact

1

DYANCED

MADTU MAKNATA us

Done & Intemet | Protected Mode: On g v HI1B® -
/2 NDUSOrg... | (= https/fad... [ PeopleSoft.. | [ OutlookW.. | [ MinotStat.. | Hj cnd_misu_.. ' Hj cnd_ps ac. B} History of ... T Fraud Trai... T) fraud traini... | | fee distribu.., | < ¥ ) 11:37 AM
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TROUBLE-SHOOTING TIPS

http://www.apple.com/quicktime/?cid=oas-us-domains-quicktime.com

Quick Time Error

QUiCkTi.me Whatis QuickTime 7  Extending QuickTime owanisar New

Download
QuickTime 7

O QuickTime 7.7.1 Tor Windows XP,

Window

This screen will appear. You will

‘T need to click on the “Download

WIGOWS Other free Apple software downloads:

Cafari Y iThinac 1N (_H\‘

Now” button.



http://www.apple.com/quicktime/?cid=oas-us-domains-quicktime.com

TROUBLE-SHOOTING TIPS

QuickTime

What is QuickTime 7 Extending QuickTime

De you want to run or save this file?

Mame: QuickTimeInstaller.exe
Type: Application, 37.5MB

From appldnld‘app\e-cj“/

Run ] [ Save ] I Cancel l

B While files from the Intemet can be useful, this file type can
) ﬁ/ potentialy harm your computer. f you do not trust the source, do not
= run or save this software. What's the rsk?

Installing QuickTime 7 on Windows XP

Once the download is finished, start the
procass by clicking Run.

Follow the steps in the Setup Wizard to
complete installation.

Start enjoying videos all over the web
with QuickTime 7.

ifunes

What is QuickTime 7

Extending QuickTime

AF-Ial’ a [ )
9% of QuickTimelnstaller.exe from appldnld.... EHE|PX|

QuickTimeInstaller.exe from appldnld.apple.com

(e )
Estimated time left 52 sec {3.33MB of 37.5MB copied)

Download to: Temporary Folder

Transfer rate: 666KE Sec

[[]Close this dialog box when download completes

Installing QuickTime 7 on Windows XP

Once the downlead is finished, start the

Cancel

Follow the steps in the Setup Wizard to Start enjoying videos all aver the web

Quick Time Error

Click on the “Run” button.

This box will appear showing
you the software is installing.




TROUBLE-SHOOTING TIPS

Support

What is QuickTime 7 Extending QuickTime

APSIAL a [}
Internet Explorer - Security Warning

Do you want to run this software?

Name: QuickTime:
Publisher: Apple Inc.

More options Run ] [ Don't Run

l

While files from the Internet can be useful, this fle type can potentially harm
your computer. Only run software from publishers you trust. What's the risk?

Quick Time Error

Once the software is installed,
you will need to run it to
complete installation. Click on
the “Run” button.

Installing QuickTime 7 on Windows XP

Once the download is finished, startthe Follow the steps in the Setup Wizard to Startenjoying videos all over the web
orocess by clickinag Run, comolete installation. with OuickTime 7.

Support

What is QuickTime 7 Extending QuickTime S

Welcome to the QuickTime 7 Installer

QuickTime is Apple's award-winning software for playing
digital media on your computer. With QuickTime you can
enjoy a vast assortment of media induding video,
graphics, music, sound, sprites, VR panoramas,
animation, and media streamed over the Internet,

‘You will be guided through the steps necessary to install
QuickTime Player, the QuickTime web browser plug-in,
and essential QuickTime system software to support
other multimedia applications such as iTunes. To get
started, dick Mext.

QuickTime 7.71.80.4

kTime 7 on Windows XH

[ MNext > ] [ Cancel
oad is finished, start the
<ing Run. complete installation. with QuickTime 7.
LA T e

This screen will appear. Click on
the “Next button.
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TROUBLE-SHOOTING TIPS

License Agreement

Please read the following license agreement carefully.

Please scroll down to see the rest of the agreement.

English

[l

APPLE INC.
SOFTWARE LICENSE AGREEMENT FOR QUICKTIME

IMPORTANT NOTICE TO QUICKTIME PRO USERS:

INSTALLATION OF QUICKTIME 7 WILL DISABLE THE QUICKTIME PRO FUNCTIOMALITY
IMN PRIOR VERSIOMS OF QUICKTIME. IF YOU PROCEED WITH THIS INSTALLATION, YOU
MUST PURCHASE A MEW QUICKTIME 7 PRO KEY TO REGAIMN QUICKTIME PRO
FUMCTIOMALITY, AFTER IMSTALLATION, VISIT www.apple. com/quicktime TO

€

Do you accept all the terms of the preceding License Agreement? If you select Mo, the
installer will dose. To install QuickTime, vou must accept this agreement.

Destination Folder
Select folder where QuickTime files will be installed.

This installer will install QuickTime and Apple Software Update.

Click Install to install to this folder, or dick Change to install to a different folder.

[ install Desktop shortcuts

Automatically update QuickTime and other Apple Software

Destination Folder

[:7 C:'\Program Files\QuickTime',

—

[ < Back ” Install I [ Cancel ]

2 Fina -
o, Repls
i Setect

Edting

Quick Time Error

Click on the “Yes” button.

Click on the “Install” button.
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Support

What is QuickTime 7

Extending QuickTime
i QuickTime for Windows

Installing QuickTime
The program features you selected are being installed.

s Please wait while QuickTime installs. This may take several minutes.

Status: Copying new files
File: CoreFoundation.dll, Directory: C:\Program Files\Common ...: 1075043

= 0] )

Installing QuickTime 7 onWindows X

Quick Time Error

This screen will show you that it
is finishing installing the
software.

Once the download is finished, startthe

process by clicking Run. complete installation. with QuickTime 7.

Suppart

Quu:leme What is QuickTime 7 Extending QuickTime ]

i QuickTime for Windows X
QuickTime Installer Completed

QuickTime has been successfully installed on your
computer.

Click Finish to complete the installation process.

Installing QuickTime 7 on Windows XH

This screen shows that installation
is complete. Click on the “Finish”
button.

Once the download is finished, start the

process by clicking Run Complete installation With QuickTime 7.
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ifunes

Quick Time Error

QUleTlme What is QuickTime 7 Extending QuickTime Resuniadd Nouw

i QuickTime for Windows

Upgrade from video watcher . .
to video maker. This is the final screen of

QuickTime installation. You can

QuickTinw

o i ower! tile . “ ” .
ool that . 26 click on “No Thanks” to close this
screen.
simple cut, copy, and paste commands,
watch HD i full screen, and
= much our multimedia
New capabi now with QuickTime 7 Pro.
Version ¢
7 Click below to go Pro today.
Installing QuickTime 7 on Windows XH
Learn More ” Go Pro MNow ] [ Mo Thanks
Once the download is finished, start the
process by clicking Run. complete installation. with QuickTime 7.
= Apple - QuickTime - Download - Thank You - Windows Internet Explorer
e >R d “ apple.com v |42 x| =9 2~
File  Edit Miew Faworites Tools  Help
e Favorites | o ] Oracle Peoplescft Enterpris... &) - & . If this screen appears, you can

- = § . »
55 | = | 8 http:ffcommunity. ndus.edu/. .. | & Apple - QuickTime - Down. .. | -8 | mmn v Page - Safety - Tools - @~

click on the upper right “X” to

close it and return to the main

iTunes

training page.

What is QuickTime 7 Extending

Thank you for
downloading Qui

s of Mac
e about QuickTim

Now you can enjoy what millio
and PC users

e




NDUS HELP

TROUBLE-SHOOTING TIPS

HOME MY COURSES FC_TRAINING2013

NAVIGATION =

Home
= My home
P Site pages
> My profile
~ My courses

~ FC_training2013

P Participants

General
Video
NDUS Policy Review
MiSU Palicy Review

vyvwyw

im]

P Verification
P Financial System End
Users
» PeopleSoft Financial
Systems
SETTINGS =D

P My profile settings

Theft and Fraud plus Code of Conduct

Training and Verification
2013

Quick Time Error

Click back on the “Theft and Fraud

Please proceed through this course by working through the sections below.
You must take the verification quiz at the bottom for completion.

VIDEO

®Eegin by watching a short video:

plus Code of Conduct training
video” link and the video should
begin.

[¥] Theft and Fraud plus Code of Conduct training video

NDUS POLICY REVIEW
—

)L’ Review the NDUS Policies regarding Theft and Fraud and Code of Conduct:

ﬁ https:!fcnmmunity.ndus.edu!mnd_-’pagefviewghb?id;ﬁ@&inpnﬁup:l

Video not playing?

instead.

_—B—
MORTH DAKOTA
UNIVERSITY SYSTEM

ACCESS. INMOVATION. £OCELLINCE

This screen displays the video is
Theft and Fraud

beginning.
plus
Code of Conduct Return to page 5 to continue
Training training.

I@ This presentation is approximately four minutes long. Please turn up jroer

\ ) computer speaker and computer volume if needed.

Last modified: Tuesday, 26 March 2013, 9:36 AM
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