
 
Minot State University 
Deans Council Meeting 

March 28, 2017 
Meeting Minutes 

 
Members: Laurie Geller, Conrad Davidson, Jacek Mrozik, Cheryl Nilsen, Kris Warmoth, Lori 
Willoughby 
 
Agenda 

1. Welcome - Meeting called to order at 1:05 p.m. 
2. Guests – none 
3. Approval of minutes from February 28, 2017 

• Minutes approved with one correction.  
4. Dates / Deadlines / Announcements 

a. See calendar below – April 5 & 17 needs corrected.  April 5 should read; Evaluation and 
goals for all faculty (other than first year & chairs) due from Deans to faculty. April 
17read; Evaluation and goals for all faculty (other than first year & Chairs) due from 
Deans to VPAA Office.  

b. Scott Kast, Darren Seifert, and computer science students and their robots will be set up 
and on display at the Higher Education Legislative Showcase on March 29.  
 Mary Huston of Communication Disorders will also represent MSU for her 

innovative use of technology in the classroom. 
c. The HLC student survey distributed on April 3 as part of our upcoming accreditation visit 

in October.  The dual credit students removed from the survey.  
d. The Student Satisfaction Inventory distributed on March 20.  

 The last time administered was in 2010.  This SSI survey is very long.  Per Gary 
Rabe at a past Faculty Senate meeting, thought it was required by SBHE.   

e. Monday, March 20, Cari Olson and Rebecca Ringham came to the chairs meeting and 
showed the chairs how to use PAR (Predictive Analytics Reporting).  
 Few of the chairs were happy with how PAR can work.  There was some homework 

for the Chairs before their next chair meeting.  
f. Changes made to our dual credit/early entry policy to bring it in line with the NDUS 

policy. Under a subsidized model, dual credit/early entry students pay about $66 per credit 
and MSU pays the instructor $25/student up to $500.The difference between revenue and 
cost are about the same using this year's students under the new policy.  
 The letters sent out March 20 to the High School counselors, instructors, and 

principals to each high school MiSU works with for dual credits.  
 Kris advised that Kari will need to be careful when working with the schools.  

Their syllabi needs to be university quality.   
g. More spring FYEs needed. Right now we have 15 for fall and 3 for spring.  

 Lori asked if any discussion to increase the FYE’s from 20 to 25 students per FYE 
due to budget restraints.  

 Yes, it has been addressed with some FYE instructors and some okay with the 
increase others said No.  

5. Discussions  
a. NDUS Higher Education Creative Activities Survey – email from Dr. Shirley 

 All faculty need to complete it by April 7 
https://bismarckstate.qualtrics.com/jfe/form/SV_5iPdspXQpatA7Ih 

b. Student complaints and documentation process  
 see attached policy and comments from Dr. Cresap 

https://bismarckstate.qualtrics.com/jfe/form/SV_5iPdspXQpatA7Ih


 Institutional complaints need to logged, but who should keep the log – Chairs, 
Deans or VPAA Office? 
 MiSU has two types of student complaints – Academic and Student Affairs  
 Until the formal student complaint form is completed, the complaint is considered 

informal.   
1. The student complaint form needs to be fillable and be able submit 

electronically.   
2. The form needs to be assessable for the student.   
3. Utilize the VPAA share point to house the spreadsheet for the Student 

complaints with access to Laurie, Darla, Deb and other who would need to 
review the complaints.  

c. Dean’s annual evaluation form (see attached form)  
 Do we need to shorten or edit it?  
 One faculty member told me it was very, very, very long and it was difficult to stop 

caring after a while.   
 Look at other examples of dean evaluations 
 Use less questions, be electronic 
 Discuss the changes to Dean’s Evaluation more through the summer 
 Discussion about timeline of the evals chairs due on their dean.   
 Send adjuncts one form to complete and another for all other faculty for Chair 

evals.  
d. Convocation Mini-Sessions 

 Should we hold mini sessions? President Staff thought to hold mini session’s 
afternoon of Convocation – but this is college meetings.  
 Decided to hold Convocation Mini Sessions Monday, August 21 (8:00 a.m. to 12:00 

p.m.) 
1. Training with Starfish 
2. IRB updates – Jynette Larshus 

e. Academic Calendar 
 Would like to post AA calendar on April 3.   
 Fall Assessment day Monday, October 9 (Canadian Thanksgiving) 

f. Budgets questions/concerns/discussion 
 No budget discussion at President Staff.  
 April 3 is the final day to have all faculty early retirement documents to HR.  

 
 
 
 
Next Meeting: Tuesday, April 25 at 1 p.m. in the Academic Affairs Conference Room 
 



 
 
CALENDAR 
 
March 2017 
21-23  Summer/Fall 2017 Registration for currently enrolled students 
24 Summer/Fall 2017 Graduation Applications Due to Registrar’s Office 
31 Faculty / Chair / Dean Position Descriptions for 2016-17 due to VPAA Office 
31 VPAA directs Annual self-evaluation & goals due to Human Resources office 
 
April 2017 
1 Fall 2017 book orders are due to the Bookstore. 
5 Evaluation and goals for all faculty (other than first year & Chairs) due from Deans to VPAA Office 
7 Last day to withdraw from term or drop with record (NDUS) 
14 University Closed – Good Friday 
17 University Open – No classes - Easter Break 
17 Evaluation and goals for all faculty (other than first year & Chairs) due from Dean to faculty 
18 Classes Resume 
19 Chair self-evaluations due from Deans to VPAA Office 
21 Last day to drop second eight-week class 
24 Sixteen-week and second eight-week Electronic Course Evaluations invite sent 



 
Related HLC Requirements: Core Component 2.A; Assumed Practices A.3, A.4. 
Linda: Questions for response: 

1. What is the institution’s process for handling student complaints? 
2. Provide the institution’s complaint policy and procedures and the web address where the public 

can find this information (or attach as Appendix B—which we will do) 
3. Provide an aggregated report of the number and type of complaints received since the last 

comprehensive evaluation by HLC and explain their resolutions. (so you do need to go back to 
2008). 

4. How does the institution integrate what is has learned from the complaint process into 
improvements in services or in teaching and learning? 
 

Linda: I can’t verify “official” other than to indicate in #2 the “institution’s complaint policy and 
procedures.”  It seems most logical that by following our own policy, we track and report only those 
complaints that are “officially submitted on the correct form” and skip any general complaints via email, 
letters, or stop bys in offices.  Agree? 
 
Linda: Here is what we need to do: 

• Complete the complaint database for VPAA and VPSA from 2008 forward using only those 
complaints that were formally filed using our complaint form. 

• Create and share a template for complaints in the Deans and Directors areas; they may or may not 
have any information, but if they do have anything official (on a form) it should be logged and 
tracked.  

• Create a central online storage location for the logs; limit access to those who need to know to 
carry through with complaints.  Thus, if a dean has a complaint that moves forward, his/her log 
can show that process and the VPAA can show where it is picked up and continued. (Just my 
thought—skip if you disagree.) 

• Do you want to do any cleanup of the process and policy? 
 
Linda: For Federal Compliance report, I need the process (online), the website of the policy (online), the 
aggregated report (you are doing or I can pull from the log once completed), and the process of 
integrating what we learn (where/when have we made changes?  Some examples provided were blue 
lights, title IX, etc.  What about hiring practice changes—background checks or were those always there), 
etc. 

Institutional Records of Student Complaints  
 

Policy Number FDCR.A.10.030  
An institution shall make available an account of the student complaints it has received, its processing of those 
complaints, and how that processing comports with the institution’s policies and procedures on the handling of 
grievances or complaints.  
 
Explanation of This Requirement  
The institution is free to design a complaint-tracking process that best fits its needs. Whatever approach the 
institution takes, the institution should show that it has in a timely manner received, tracked and processed 
student complaints filed since the last comprehensive evaluation or other evaluation in which HLC formally 
reviewed the institution’s Federal Compliance information (e.g., a show-cause evaluation, certain advisory visits, 
etc.).  
 
Moreover, the institution should be able to demonstrate that it identifies and learns from the information 
provided in student complaints. The institution and team may also receive student complaints filed with HLC prior 
to the evaluation visit.  



Minot State University  
Student Complaint Policy 

 
 

 Introduction 
Consistent with its commitment to students first, Minot State University has adopted this policy to assist 
both students and staff in the resolution of student concerns and complaints constructively, quickly and 
fairly. 

 
Where minor concerns arise, students are encouraged to take a common-sense approach and raise them 
directly with the relevant staff, with the aim of resolving them at the lowest possible level and without 
undue formality. However, where informal discussions have not yielded a satisfactory resolution, or where 
the matter is more serious, the following policy provides for a more formal process to be pursued. 

 
Complaints made under this policy will be monitored and reviewed to enable the university to continually 
improve processes and services in support of student learning. 

 
Student rights and responsibilities in relation to this policy are set out in the appendix to this policy. 

 

 Policy 
1. Definitions 

In this policy: 
complaint is an allegation by a student that there has been, in an individual case, an arbitrary or 
discriminatory application of, or failure to act pursuant to, the policies of Minot State University in 
relation to students. The complaint should be a written statement submitted by a student about a 
matter that requires formal consideration and resolution by the university in the terms set out in 
this policy. 
fair play means the right to have a decision made by an unbiased decision maker who observes 
fair and impartial procedures. 

 
2. Application and scope 

1) Subject to subsection (2), this policy applies to student complaints about any aspect of the 
teaching and learning process and the broad provision made by the university to support that 
process. 

2) This policy may not be used: 
a. where the complaint can be dealt with under: the Computing Policy and Procedures, the 

Student Association Constitution, other club and student organization constitutions, the 
Student Conduct Policy, the Grade Appeal Process or the general work of the Student Rights 
Committee, the Sexual Assault Policy, and the Sexual Harassment Policy, or other general 
policies that provide a specific process for resolution of complaints. 

b. to challenge the academic judgement of faculty. 
3) No action will be taken on malicious or anonymous complaints. 
4) A complainant must be able to demonstrate that the complaint is brought without malice and is 

based on evidence that the complainant honestly and reasonably believes to be substantially 
true. Those responsible for resolving complaints under this policy must take all reasonable steps 
to ensure that the complainant is protected against any subsequent recrimination or victimization. 

5) Students and staff involved in the consideration and resolution of concerns and complaints have 
various rights and responsibilities, which are outlined in the appendix to the policy. 

 
3. Informal resolution of concerns 

1) Before making formal written complaints, students are encouraged to seek resolution to any 
concerns by raising and discussing them informally with the relevant staff member who is most 
directly associated with the matter. 



2) A staff member with whom a concern is raised by a student is expected to deal with the matter in 
an open and professional manner and to take reasonable and prompt action to try to resolve it 
informally. 

3) A student who is uncertain about how to seek informal resolution of a concern is encouraged to 
seek advice from the Director of Student Life, located in Dakota Hall, south entrance, or the Vice 
President for Student Affairs, located in Room 164, Administration Building. 

 
4. Formal complaint procedure 

1) Where it has not been possible to resolve a concern informally, a student may make a formal 
complaint. 

2) A student who wishes to make a formal complaint must submit it in writing, on the prescribed form 
(found at the end of this policy), to the Dean or Director who is responsible for the action or matter 
that has given rise to the complaint. 

3) The written complaint must be submitted within one month after the occurrence of the action or 
matter that has given rise to the complaint, unless the Dean or Director agrees to receive it 
beyond this time frame. 

4) If the complainant prefers not to address the complaint to the person recommended in subsection 
(2) it may be addressed to the Vice President for the area most directly related to the complaint 
who will address the complaint and make a decision in accordance with these procedures. 

5) If a complaint involves a Vice President, it should be directed to the President. 
6) A Dean or Director who receives a student complaint must acknowledge it in writing within three 

working days. He or she must also lodge the complaint in the relevant college, department or 
division office and must maintain a file of all documentation in relation to the consideration of the 
complaint. 

7) The Dean or Director must ensure that any staff member named in the complaint receives a copy 
as soon as practicable. 

8) The Dean or Director must consider the complaint in accordance with the principles of fair play, 
and must ensure that all parties to the complaint are accorded the full benefit of those principles. 

9) The process may include meetings with relevant staff and/or the complainant. Where meetings 
are held, the parties may, if they wish, be accompanied by a peer support person. 

 
5. Resolution of complaints 

1) The Dean or Director must make a decision in relation to the complaint and must communicate 
his or her decision to the parties, in writing, within 28 days of receiving the complaint. 

2) If the complaint involves a university policy or procedure and if, in the opinion of the relevant 
Dean or Director, the complaint has substance, the Dean or Director must arrange for the 
relevant policy or procedure to be reviewed, with a view to preventing a recurrence and ensuring 
continued improvement. 

3) If the resolution of the complaint involves potential disciplinary action for an employee, the Dean 
or Director must follow the appropriate procedures outlined in the Faculty Handbook or NDUS HR 
Policy 25, Job Discipline/Dismissal. If the Dean or Director does not have authority over the 
employee, then they may forward a recommendation for disciplinary action to the appropriate 
supervisor. 

 
6. Appeals 

1) Any party to a student complaint who is dissatisfied with a decision by a Dean or Director under 
this policy may appeal to the Vice President for the area most directly related to the complaint. 

2) The appeal must be submitted in writing within two weeks of the letter communicating the 
decision. 

3) The Vice President will consider the relevant documentation and may, at his or her discretion, 
consult the Dean or Director who made the decision. The Vice President may also interview any 
parties to the complaint. 

4) If he or she determines that the complaint process has been conducted in accordance with this 
policy and the outcome is appropriate, the Vice President may dismiss the appeal. Otherwise, he 
or she will decide the appeal in consultation with the relevant Dean or Director and any other 



parties. Subject to subsections (6) and (7), the decision of the Vice President under this section is 
final. 

5) The Vice President will communicate his or her appeal decision in writing to the parties. 
6) The Vice President will also inform any staff members who are dissatisfied with a student 

complaint process of the steps available to them under the North Dakota University System 
Human Resource Policy Manual Grievance Procedures. 

7) If the original complaint was addressed to the Vice President under section 4(4), any appeal must 
be made to the President. That appeal will be considered and decided, in accordance with appeal 
processes consistent with those set out in this policy, by the President or a nominee of the 
President. 

 
7. Confidentiality 

All student related information will be considered confidential and protected under FERPA (Family 
Educational Rights & Privacy Act). Records relating to employees and other records that do not 
include student information are not confidential. 

 
8. Report to the Student Complaint Log 

All staff must submit a report to the Student Complaint Log, including an overview of the student 
complaint and decisions made regarding the complaint. 

 
 

 Appendix 
Rights and Responsibilities of Parties to a Student Complaint 
Parties to a student complaint have the right to 

• be treated with courtesy at all times 
• a fair and timely investigation process 
• express their points of view without fear of recrimination 
• receive full information at all stages of the complaint process 
• be advised in writing of all decisions made in relation to the complaint 
• appeal the outcome as outlined in this policy 

 
Parties to a student complaint have a responsibility to 

• treat all parties with courtesy at all times 
• respect the points of view of others 
• respect the rights of all parties to the complaint with respect to confidentiality 
• in the case of the complainant, ensure that the complaint is made in good faith and complies with 

the requirements of the Student Complaint Policy 
• provide full and accurate information to the person investigating the complaint 
• not take any action that may prejudice the situation or be regarded as an act of recrimination 

against any other party. 
 
 
 
 
 
 
 
 
 
 
 
 
For the policy and form online, visit. http://www.minotstateu.edu/disability_services/handbook_006.shtml  

http://www.minotstateu.edu/disability_services/handbook_006.shtml


 
Student Complaint Form 

 
 
Name: ID:    

 

E-mail address: Phone:      
 

Name of faculty/staff member(s) against whom complaint is lodged: 
 
 

Nature of the complaint:    
 
 
 
 

Facts (What evidence supports the complaint? How may this be verified?)    
 
 
 
 
 

History (What steps have been taken previously to remedy this situation? Who has been 
consulted and when?)      

 
 
 
 

Remedy (What solution, if any, do you seek?)     
 
 
 
 
 

Witnesses (If Any)     
 
 

 
 

Signed Date     
Address     _________________________________



Administrative Feedback Form* 
  

DEAN PERFORMANCE EVALUATION:  Please circle the number that best indicates the performance you have observed.  NBE is used for “no basis for evaluation”. 

EDUCATIONAL LEADERSHIP                       
                                    Demonstrates Skills 
                                   Always              Frequently             Never       NBE 

Setting Instructional Direction                                                   
 Articulates a clear vision ................................................................................................................................................. 5        4          3       2        1  0 
 Sets high expectations for self and others ....................................................................................................................... 5        4          3       2        1  0 
 Encourages innovation and improvement ....................................................................................................................... 5        4          3       2        1  0 
 Sets and clarifies clear and measurable objectives .......................................................................................................... 5        4          3       2        1  0 
 Generates enthusiasm and persuades others toward a common goal .............................................................................. 5        4          3       2        1  0 
 Creates alliances and/or resources that improve the quality of teaching and learning .................................................... 5        4          3       2        1  0 
 Clearly articulates performance expectations .................................................................................................................. 5        4          3       2        1  0  
 Acknowledges achievement and accomplishment .......................................................................................................... 5        4          3       2        1  0 
 Seeks commitment to a course of action ......................................................................................................................... 5        4          3       2        1  0 

Teamwork                                              
 Supports the ideas and views of team members to solve problems ................................................................................. 5        4          3       2        1  0  
 Encourages others to share their ideas ............................................................................................................................. 5        4          3       2        1  0 
 Contributes ideas toward achieving a solution ................................................................................................................ 5        4          3       2        1  0 
 Assists in the operational tasks of the team ..................................................................................................................... 5        4          3       2        1  0 
 Seeks input from others regarding their own ideas and solution ..................................................................................... 5        4          3       2        1  0 
 Assists the team in maintaining the direction needed to complete a task ........................................................................ 5        4          3       2        1  0 
 Seeks consensus among team members .......................................................................................................................... 5        4          3       2        1  0 

Sensitivity 
 Deals appropriately and tactfully with people from different backgrounds .................................................................... 5        4          3       2        1  0             
 Elicits perceptions, feelings, and concerns of others ....................................................................................................... 5        4          3       2        1  0 
 Voices disagreement without creating unnecessary conflict ........................................................................................... 5        4          3       2        1  0 
 Anticipates responses of others ....................................................................................................................................... 5        4          3       2        1  0 
 Communicates all necessary information to the appropriate person in a timely manner ................................................ 5        4          3       2        1  0 
 Expresses verbal and/or non-verbal recognition of feelings, needs, and concerns of  others .......................................... 5        4          3       2        1  0 
 Responds tactfully to others in emotionally stressful situations or in conflict ................................................................ 5        4          3       2        1  0 
 Diverts unnecessary conflict ........................................................................................................................................... 5        4          3       2        1  0 
 Responds to others in a timely manner ............................................................................................................................ 5        4          3       2        1  0 

Judgment 
 Demonstrates appropriate priority ................................................................................................................................... 5        4          3       2        1  0 
 Is cautious when appropriate ........................................................................................................................................... 5        4          3       2        1  0     
 Avoids reaching quick conclusions and making decisions with limited data .................................................................. 5        4          3       2        1  0 
 Evaluates information to determine the important elements ........................................................................................... 5        4          3       2        1  0 
 Communicates a clear rationale for a decision ................................................................................................................ 5        4          3       2        1  0 
 Seeks additional information ........................................................................................................................................... 5        4          3       2        1  0 
 Seeks relevant sources of information to confirm or refute assumptions ........................................................................ 5        4          3       2        1  0 
 Seeks to clarify information by asking follow-up questions ........................................................................................... 5        4          3       2        1  0 
 Seeks to identify the cause of a problem ......................................................................................................................... 5        4          3       2        1  0 
 Sees relationships among issues ...................................................................................................................................... 5        4          3       2        1  0 
                           
                  



Demonstrates Skills 
                                                      Always              Frequently             Never       NBE 
Results Orientation                   
 Takes action to move issues toward closure in a timely manner ..................................................................................... 5        4          3       2        1  0 
 Takes responsibility to implement initiatives .................................................................................................................. 5        4          3       2        1  0 
 Determines the criteria that indicate a problem or issue is resolved................................................................................ 5        4          3       2        1  0 
 Considers the long-term and short-term implications of a decision before taking action ............................................... 5        4          3       2        1  0 
 Sees the big picture ......................................................................................................................................................... 5        4          3       2        1  0 
Organizational Ability                   
 Delegates responsibilities to others ................................................................................................................................. 5        4          3       2        1  0 
 Plans follow-up to monitor delegated responsibilities ..................................................................................................... 5        4          3       2        1  0 
 Develops action plans ...................................................................................................................................................... 5        4          3       2        1  0 
 Monitors progress and adjusts plans or actions ............................................................................................................... 5        4          3       2        1  0 
 Establishes timelines, schedules, and milestones ............................................................................................................ 5        4          3       2        1  0 
 Is well prepared for meetings .......................................................................................................................................... 5        4          3       2        1  0 
 Makes effective use of available resources ..................................................................................................................... 5        4          3       2        1  0 

 
COMMUNICATION SKILLS 
Oral Communication             

 Demonstrates effective presentations skills, e.g., opening and closing comments, eye contact,  
        enthusiasm, confidence, rapport, use of visual aids ........................................................................................................ 5            4             3            2             1             0 
 Speaks articulately ........................................................................................................................................................... 5        4          3       2        1  0 
 Uses grammar properly ................................................................................................................................................... 5        4          3       2        1  0 
 Tailors messages to meet the needs of unique audiences ................................................................................................ 5        4          3       2        1  0 
 Clearly presents thoughts and ideas in one-on-one, small group, and formal presentations ........................................... 5        4          3       2        1  0 

Written Communication             
 Writes concisely .............................................................................................................................................................. 5        4          3       2        1  0 
 Demonstrates technical proficiency in writing ................................................................................................................ 5        4          3       2        1  0 
 Expresses ideas clearly in writing ................................................................................................................................... 5        4          3       2        1  0 
 Writes appropriately for different audiences ................................................................................................................... 5        4          3       2        1  0 

 
DEVELOPING SELF AND OTHERS 
Development of Others             

 Shares information, experiences, and expertise ............................................................................................................... 5        4          3       2        1  0 
 Motivates others to change behaviors that inhibit professional and organizational growth ............................................ 5        4          3       2 1  0 
 Suggests specific developmental activities ...................................................................................................................... 5        4          3       2        1  0 
 Gives behaviorally-specific feedback focusing on the behavior, not the person ............................................................. 5        4          3       2        1  0 
 Asks the person what he/she wants to improve ............................................................................................................... 5        4          3       2        1  0 
 Agrees on specific actions needed for developmental growth ........................................................................................ 5        4          3       2        1  0 

Understanding Own Strengths and Weaknesses          
 Recognizes own strengths ............................................................................................................................................... 5        4          3       2        1  0 
 Recognizes own developmental needs ............................................................................................................................ 5        4          3       2        1  0 

 
Comments which would contribute to the professional development of the dean may be included here. 
Comments: 
 
 
*From the North Dakota LEAD (Leadership in Educational Administration) Center



Minot State University Academic Year Calendar 
2017-2018 

 
August 2017 (1810) 

11 Sabbatical Appraisal Reports from College Deans to VPAA 
14-15 New Faculty Orientation 

16 Convocation and college faculty meetings 
17 Convocation mini-sessions (8:00 a.m. to 12:00 p.m.) 
17 Connect Session 
18 Move In Day 

18-21 Welcome Weekend (Transitions) 
21 Sixteen week evening classes begin after 4 p.m. 
22 First eight week classes begin 
22 Sixteen week classes begin 
30 Final draft of Spring 2018 class schedule to Deans & Chairs 
30 Last day to drop first eight week class at 100% 
30 Last day to add or drop a course without record (NDUS) 

September 2017 (1810) 
1 Sabbatical Application due from Faculty to Chair 
4 University Closed – Labor Day 
6 Sixteen week and first eight week non-attendance course rosters due via Starfish 
8 Fall Load Reports due to Deans 
8 Sabbatical Application with Review by Chair and recommendation due to Dean 
13 Final draft of Spring 2018 class schedule from Deans to Registrar’s Office  
18 Enrollment census date  (NDUS) 
22 Fall Load Reports due from Deans to VPAA Office 
29 Last day to drop first eight week class 

October 2017 (1810) 
2 Spring 2018 book orders are due to the Bookstore 
 First eight week Electronic Course Evaluation invite sent 

6 Sabbatical College Peer Review due to College Dean 

8 Second-year faculty self-evaluation and statement of goals due from faculty to 
Chair 

9 Assessment Day (No classes 8:00 a.m. to 2:50 p.m. ~ classes resume at 3:00 
p.m.) 

13 Advanced Study Grant Applications due to Academic Affairs Office 
13 Sabbatical Review by College Dean and recommendations due to Faculty Senate 

Sabbatical Review Committee 
6 Spring 2018 Graduation Applications due to advisors 

11-12 Final exams for first eight week classes 
16 Midterm grades must be submitted by noon via Campus Connection for sixteen 

week classes 
16 Second eight week classes begin 

17 Grades must be submitted by noon via Campus Connection for first eight week 
classes 

19 Last day to drop second eight week class at 100% 
20 Spring 2018 Graduation Applications Due to Registrar’s Office 
22 Evaluation and goals for second-year faculty due from Chair to faculty 

24-26 Spring 2018 registration for currently enrolled students 
25 Annual Assessment Reports due to Deans 



Minot State University Academic Year Calendar 
2017-2018 

25 Second eight week non-attendance course rosters due via Starfish 
November 2017 (1810) 

1 Promotion and Tenure application packets due from faculty to Chair 

1 First draft of (Summer 2017-Spring 2018) Year Long class schedule from 
Registrar’s Office to Departments 

5 Evaluation and goals for second-year faculty due from Chair to Dean 
6 Annual Assessment Reports due from Deans to the VPAA Office 
9 Last day to withdraw from term or drop with record (NDUS) 
10 University Closed –  Veterans Day 
12 Evaluation and goals for second-year faculty due from Dean to faculty 
15 Promotion and Tenure packets with recommendations due from chair to Dean 
15 First Draft of Year Long class schedule from Chairs to Deans 

22 Faculty Senate Sabbatical Review Committee makes recommendations to 
University President 

23 University Closed – Thanksgiving 
24 University Open – No Classes  
24 Last day to drop second eight week class 
 Sixteen & second eight week Electronic Course Evaluation Invitation Sent 

27 Class Resumes 
30 Evaluation and goals for second-year faculty due from Dean to VPAA Office 
29 First Draft of Year Long class schedule from Deans to Registrar’s Office 

December 2017 (1810) 
 Second eight week Electronic Course Evaluation Closes 

1 Promotion and Tenure packets with recommendations due from Deans to VPAA 
Office 

3 Promotion & Tenure Binders made available for Promotion & Tenure committees 
for deliberations 

6-7 Finals for second week classes 
 Sixteen week Electronic Course Evaluation Closes 

11 Grades must be submitted by noon via Campus Connection for second eight 
week classes 

11-15 Finals Week 
15 Notice of non-renewal to second year faculty 

15 University President makes announcement of Sabbatical recipients for the  
2017-18 academic year 

18 Grades must be submitted by noon via Campus Connection for sixteen week 
classes 

20 Course Evaluation Results to Faculty 
25 University Closed – Christmas Day Observed 
26 Fall grades are posted 

January 2018 (1830) 
1 University Closed - New Year’s Day Observed 
3 First-year faculty annual self-evaluation and statement of goals due to Chair 
8 Sixteen week evening classes begin after 4 p.m. 
9 First eight week classes begin   
9 Sixteen week classes begin  
11 Last day to drop first eight week class at 100% 
14 Evaluation and goals for first-year faculty due from Chair to faculty 



Minot State University Academic Year Calendar 
2017-2018 

15 University Closed – Martin Luther King Jr. Day 
17 Faculty Evaluation of Chair emailed to all MSU Faculty 
18 Last day to add or drop regular sixteen week course without record (NDUS) 
19 Final draft of Year Long class schedules from Registrar’s Office to Departments 
24 Evaluation and goals for first-year faculty due from Chair to Dean 
24 Sixteen week and first eight week non-attendance course rosters due via Starfish 

31 Annual self-evaluation and statement of goals for all faculty (other than first-year 
and Chairs) due to Chair 

31 Faculty Evaluation of Chair due to Dean 
February 2018 (1830) 

2 Final draft of Year Long class schedules from Chairs to Deans   
4 Evaluation and goals for first-year faculty due from Dean to faculty 
5 Enrollment census date (NDUS) 
9 Spring Load Reports due to Deans 
11 Evaluation and goals for first-year faculty due from Dean to VPAA Office 
15 Promotion and Tenure Committees’ recommendations due to President 
16 Faculty evaluation of Dean emailed to all MSU faculty 
16 Final draft of Year Long class schedules from Deans to Registrar’s Office 
16 Last day to drop first eight week class 
 First eight week Electronic Course Evaluations invite sent 

19 University Closed – Presidents’ Day 

20 Assessment Day (No classes 8:00 a.m. to 2:50 p.m. ~ classes resume at 3:00 
p.m.) 

23 Spring Load Reports due from Deans to VPAA Office 
 First eight week Electronic Course Evaluations closes 

28 Faculty evaluation of Deans to VPAA Office 
Feb 28-
Mar 1 

Final Exams for first eight week classes 

March 2018 (1830) 
1 VPAA directs Annual self-evaluation & goals due VPAA office 
1 Notice of non-renewal due to first-year faculty 
2 Summer/Fall 2018 Graduation Applications due to Advisors 
5 Summer 2018 book orders are due to the Bookstore 

6 Evaluation and goals for all faculty (other than first year & Chairs) due from Chair 
to Faculty 

5 Midterm grades must be submitted by noon via Campus Connection for sixteen 
week classes 

5 Second eight week classes begin 

6 Grades must be submitted by noon via Campus Connection for first eight week 
classes 

9 Last day to drop second eight week class at 100% 

13 Evaluation and goals for all faculty (other than first year & Chairs) due from Chair 
to Dean 

14 Second eight week non-attendance course rosters due via Starfish 
12-16 Spring Break 

19 Annual Chairs self-evaluation due to Deans 
20-22 Summer/Fall 2018 Registration for currently enrolled students 



Minot State University Academic Year Calendar 
2017-2018 

23 Summer/Fall 2017 Graduation Applications Due to Registrar’s Office 
29 Faculty / Chair / Dean  Position Descriptions for 2016-17 due to VPAA Office 
29 VPAA directs Annual self-evaluation & goals due to Human Resources office 
30 University Closed – Good Friday 

April 2018 (1830) 
2 University Open – No classes - Easter Break 
3 Classes Resume 
3 Annual self-evaluations and goals for VPAA directs due to VPAA Office 
3 Fall 2018 book orders are due to the Bookstore. 

5 Evaluation and goals for all faculty (other than first year & Chairs) due from 
Deans to faculty 

6 Last day to withdraw from term or drop with record (NDUS) 

17 Evaluation and goals for all faculty (other than first year & Chairs) due from Dean 
to VPAA Office 

20 Chair self-evaluations due from Deans to VPAA Office 
20 Last day to drop second eight week class 
 Sixteen and second eight week Electronic Course Evaluations invite sent 

30 VPAA directs Annual self-evaluation & goals due to Human Resources office 
May 2018 (1830) 

 Second eight week Electronic Course Evaluation closes 
2-3 Finals for second eight week classes 
7 Grades must be submitted via Campus Connection by noon for second eight 

week classes 
 Sixteen week Electronic Course Evaluation closes 

7-11 Finals sixteen week classes 
11 Commencement 
14 Grades must be submitted via Campus Connection by noon for sixteen week 

classes 
14 Maymester classes begin 
 Course Evaluation Results to Faculty 

21 Spring grades are posted 
25 Maymester classes end 
29 Summer classes begin 
                                                   June 2018 (1840) 

2 Last day to drop a class or withdraw from classes with 100% refund 
                                                   July 2018  (1840) 

3 Last day to drop Summer classes 
4 Enrollment census date 
4 University Closed - Independence Day  
 Regular eight week session Electronic Course Evaluation invite sent 

24 Last Day of classes 
 Regular eight week Electronic Course Evaluation closes 

25-26 Finals 
                                                August 2018 (1840) 

6 Grades must be submitted via Campus Connection by noon 
13 Summer grades are posted 
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