
GROSS & FRINGE REPORT 
LOGINS MiSU Home page select HRMS Self Service 

 
Make sure you have the Combination Codes correct – for fund you are 
running the Gross & Fringe Select Run top left of form. 



 
Select OK 

Then select Process Monitor top next to Run 

 
Keep selecting Refresh top left until the Run Status is SUCCESS and 
Distribution Status shows POSTED 

Then select Actions (dropdown box) 

 
Select the View Log/Trace 



 
Select the File List Name ending PDF 

 
 

Your report to complete your monthly budgets.  


