Minot State University

University Chairs Council Meeting

October 3, 2017
Meeting Minutes
Members: Laurie Geller, Lori Willoughby, Deanna Klein, Jay Wahlund, Robert Crackel, Alex Deufel, Robert Kibler, Scott Kast, Erik Anderson, Dan Ringrose, Terry Eckmann, Ann Beste-Guldborg, Holly Pedersen, Niki Roed, Gary Rabe, Vicki Michels, Bill Harbort, Jessica Smestad
Absent: Erik Anderson, Deanna Klein, Terry Eckmann

Guest: Beth Odahlen, Rebecca Ringham
1. Dr. Geller welcomed all and called the meeting to order at 12:04 p.m. 
2. Anne Beste-Guldborg made motion to accept the September 5, 2017 minutes, Nicola Roed seconded and minutes approved as written. 
3. First-year learning communities and orientation – Beth Odahlen
a. See Attached document

i. Priority Transfer Orientation – Spring 2018

1. November 1-December 8 is orientation for transfer students only

a. Spring of 2017 had about 70 transfer students. 

2. Utilize Starfish to schedule transfer student appointments. 

a. Training will for Starfish will be October 16 & 26 at 12:30 to 1p.m. and 1:00 to 1:30p.m.

b. No need to keep track of emails, this automatically shows up in outlook when set up. 

ii. Orientation Dates for Fall/Summer 2018

1. April 20

2. May 31

3. June 1

4. June 28 (if needed)

5. June 29

6. July 20

7. August 16

iii. FYE’s for Fall 2018 and Spring 2019

iv. Need of 17-19 learning communities for Fall 2018; about 7-8 for Spring 2019

v. Learning communities proposals are due to CERTL by January 15, 2018

vi. If first time teaching in a learning community need to attend a FYE workshop.  

1. Workshops scheduled for May 21 And June 8, 2018. 

4. Few calendar reminders and updates:

a. HLC Upcoming Meetings

i.  October 10 will be on Criterion #5 in the SU Conference center
ii. HLC campus forum in SU Conference Center is October 24 at 12:30 p.m.

1. Last open forum before HLC visit

iii. HLC Campus visit is October 30-31, 2017
b. Oct. 2 – Spring 2018 Graduation Applications due to advisors

c. Oct. 4-7 – NOTSTOCK (see schedule on blog)

d. Oct. 8 – Second-year faculty self-evaluation and statement of goals due from faculty to Chair (tenure track only)
e. Oct. 9 – Assessment Day 8:00 a.m.-2:50 p.m. 

i. All Assessment reports are due to VPAA Office by November 6, 2017. 
f. Advanced Study Grant Applications due to Academic Affairs Office on or by October 13, 2017.  (see link in public announcements)

g. For more – see calendar below.

5. Open advising in the department…or the library.  It was felt that the Library would not work as no access to files in department offices.  Feel that students having several advisors talking with them could cause major issues not the same thing told to student. 
6. Office hours policy for faculty – minimum number, when they occur, and open door
a. No MiSU policy in place for office hours, 

b. Some feel that 5 hours per week and then this depends on the faculty. 

c. What happens if a faculty member does not have office hours? 
7. Dr. Geller is looking for a Chair representative to be on Committee on Evaluation of Teaching committee.  FYI this has not been approved by Faculty Senate yet. 
8. Chair or faculty representatives on Retention Committee, looking for two representatives.  The committee has shrunk down to 12-13 members from 23 people. 
a. In the next week there will be a Maguire open forum 

i. Give updates on what Maguire recommends for MiSU
9. PAR implementation was much discussion, but as this is a goal of all Presidents from the NDUS Chancellor. 
a. Par will be used with Starfish

b. Cari Olson/IR to help sort and pull reports as needed and identify issues. 
c. Per Rebecca Ringham with the next upgrade of PAR, you will be able to save reports.  
10. Faculty Study Tour Proposals and Requirements – academic content overseen by department and safety and travel issues by Libby and her office.  As the dissolution of the Academic Affairs Council who approved the tours when brought, forward.  AAC had the Financial Aid, International Office, Deans from Colleges, and Registrar’s Offices all represented.  Now where does Study Abroad Tours go for approval?  Suggestion was to have Curriculum Committee review and approve, but not all offices represented on the committee.  Need to discuss more. 
11. Dean’s List – Solution – Students confirmed that they still want the Dean’s List.  What can we named the list? 
12. Discussion about keeping Tuesday / Thursday 12:30-2:00 open with no classes to allow easier access to secure a meeting time.  
a. It is hard to do with Athletics not wanting any classes after 2:00 p.m.

b. Discuss about fewer students attending, as well less course offerings. 

13. One last time is that all MiSU publications needs to maintain the graphic standards.  Is not sure let Doreen/Publication review and make sure correct.
Upcoming Chairs Council Meetings

CEHS Chairs Council—3:00 p.m. Wednesday, October 11 (Deeter Room)
COB Chairs Council—12:00 p.m. Wednesday, October 18 (316A Old Main)
CAS Chairs Council—3:00 p.m. Wednesday, October 18 (CAS meeting room)
University Chairs Council—12:00 p.m. Tuesday, November 7 in the Jones Room
Calendar

October 2017 

2
Spring 2018 book orders are due to the Bookstore

2
First eight-week Electronic Course Evaluation invite sent

2
Spring 2018 Graduation Applications due to advisors

8
Second-year faculty self-evaluation and statement of goals due from faculty to Chair

9
Assessment Day (No classes 8:00 a.m. to 2:50 p.m. ~ classes resume at 3:00 p.m.) 
10
First eight-week Electronic Course Evaluation Closes

13
Advanced Study Grant Applications due to Academic Affairs Office (see link in public announcements)
11-12
Final exams for first eight-week classes

16
Midterm grades must be submitted by noon via Campus Connection for sixteen-week classes

16
Second eight-week classes begin

17
Grades must be submitted by noon via Campus Connection for first eight-week classes

19
Last day to drop second eight-week class at 100%

20
Spring 2018 Graduation Applications Due to Registrar’s Office

22
Evaluation and goals for second-year faculty due from Chair to faculty

24-26
Spring 2018 registration for currently enrolled students

25
Second eight-week non-attendance course rosters due via Starfish

November 2017
1
Promotion and Tenure application packets due from faculty to Chair

1
First draft of (Summer 2017-Spring 2018) Year Long class schedule from Registrar’s Office to Departments (due to VPAA on Nov. 22)
5
Evaluation and goals for second-year faculty due from Chair to Dean (??)
6
Annual Assessment Reports due from Chairs to the VPAA Office

